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DOMESTIC ABUSE SERVICES, INC.
HELP IS HERE



 
       Job Opportunity!
                        Start Date: Immediate
  Deadline for Applicants: January 16, 2011
                     We Welcome Diversity!


   Equal Opportunity Employer

     “Helping Families, Changing Lives”
Job Title:
Part-Time Shelter Advocate

Reports to: 
Shelter Services Coordinator 
FSLA Status:
Non-Exempt

Location:
Oshkosh office (206 Algoma Blvd)

Job Description Summary:

· Responsible for providing domestic abuse services for victims of abuse which include crisis line coverage, completing intakes and outtakes with shelter residents, and providing supportive services and advocacy with victims.  Shelter Advocates are also responsible for general oversight of the Christine Ann Center (Oshkosh) including following security procedures, accepting donations, and maintaining general cleanliness.

Basic Qualifications:

· Ability to maintain records and uphold confidentiality policies

· Ability to work in an environment with a diverse group of people

· Ability to work in an environment with multiple distractions

· Ability to work individually and prioritize required tasks

· Ability to communicate effectively

Preferred Qualifications:

· Experience in the field of domestic abuse

· Bachelor’s Degree or in the process of attaining a Bachelor’s Degree in the field of Human Services

· Bilingual Spanish speaking (not required)
Scheduled Times:

· Weekend shifts are split from 4:00 p.m. Friday through 8:30 a.m. Monday in 8, 12, and 16 hour shifts.
· Weekday shifts are from 4:30 p.m. to 12 a.m. Monday through Thursday, with occasional coverage from 11:30 pm to 8:30 am to cover vacations.
· All shifts are shared among 7-8 Shelter Advocates.  A minimum of two overnight shifts and three day shifts per month are required on the weekends.  
· Shelter Advocates also cover holiday shifts.
· This position may have limited hours.
Please send cover letter and resume electronically or by mail to:
Megan Janes 



Christine Ann Domestic Abuse Services, Inc.

Office Manager           

Megan Janes, Office Manager 
mjanes@christineann.net 

1416 S. Commercial St. 




Neenah, WI  54956




Please contact me if you have any questions:

Megan Janes

Office Manager 
Christine Ann Domestic Abuse Services, Inc.

206 Algoma Blvd., Oshkosh, WI  54901
(920) 729-5727 or mjanes@christineann.net
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